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THE STATUTE  

OF THE ELEMENTARY INTERNATIONAL SCHOOL OF GDANSK 

 

Section I 

General Provisions 

 

§ 1. 

1. The Elementary International School of Gdansk, hereinafter referred to as the Elementary 

School, was established and is run by Gdansk Educational Foundation, hereinafter referred 

to as the Foundation.   

2. The Elementary School educates in an eight-year cycle, and conducts mid-year and annual 

assessments on dates in accordance with the annual work schedule of the Elementary 

School.  

3. The Elementary School operates preschool units implementing the preschool education 

program. 

4. The Elementary International School of Gdansk is a private school. 

§ 2. 

1.  The Elementary International School of Gdansk may operate the following divisions: 

1) Polish, working on the basis of programs taking into account Polish core curriculum; 

2) bilingual with English, working on the basis of the programs taking into account Polish 

core curriculum; 

3) international, working on the basis of the program of a foreign educational institution 

and Polish core curriculum. 

1. In the international units, the language of instruction is English or another language of 

instruction.  

2. In accordance with the regulations for international units: 

1) for pupils of these units who have Polish citizenship, the Elementary School provides 

Polish Language, History and Geography classes in the mother tongue;  

2) for pupils who do not have Polish citizenship, the Elementary School provides 

teaching of the Polish Language at a level adapted to the needs and capabilities of 

foreigners. 

3. The Elementary International School of Gdansk allows students to fulfill their educational 

obligation outside of school. 

§ 3. 

1. The Elementary International School of Gdansk is part of an organizational unit called the 

International School of Gdansk, hereinafter referred to as ISG.  



   
 

 
Gdańska Fundacja Oświatowa 
Ul. Osiek 11/12, 
80-842 Gdańsk 
www.gfo.pl 

 

2. The ISG also includes the High International School of Gdansk, and the International 

Preschool of Gdansk, hereinafter referred to as the High School and Preschool, 

respectively.  

3. The manager of all ISG employees is the Managing Director of ISG, who represents the 

Foundation before the pupils and their parents (legal guardians).  

4. The rules governing the cooperation between the following: the Preschool, Elementary 

School and High School are described in the Statute of the International School of Gdansk. 

§ 4. 

The head office of the Elementary School and the place where classes are held is Gdansk, 1 

Biała Street. 

§ 5. 

The pedagogical supervision over the school is exercised by the Pomeranian Education 

Superintendent. 

 

Section II 

Objectives and Tasks of the Elementary School 

 

§ 6. 

1. The objective of the Elementary School is to support the pupil’s development, optimally 

to his or her psychophysical and developmental abilities. 

2. The objectives of the Elementary School concern in particular: 

1) supporting the individual development of each pupil; 

2) building a system of values in the spirit of respect for dignity and freedom of belief 

and religion; 

3) developing social skills; 

4) taking care of pupils and ensuring full safety during their stay at the Elementary 

School; 

5) cooperation with the parents (legal guardians) in the scope of upbringing and school 

education. 

 

§ 7. 

1. The Elementary School creates organizational conditions for the implementation of 

didactic, educational and caring tasks. 

2. The main didactic tasks of the Elementary School are related to: 

1) enabling pupils to acquire knowledge and skills included in the school set of curricula; 

2) preparing pupils for further education and developing their talents. 

3. The main educational and care tasks of the Elementary School are related to: 

1) the implementation of an original preventive and educational program; 

2) the family support in the process of education;  
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3) providing care for students while they are at the Elementary School and during the 

activities organized by the Elementary School outside its premises, adjusting the 

working methods and the ways of influencing to the age of the pupils and their 

development abilities. 

4. The educational tasks and the tasks related to psychological and pedagogical help are 

carried out with the support of the Psychological and Pedagogical Clinic “Osiek,” 

established for the needs of the Foundation’s schools and institutions. 

5. On its own initiative, the School introduces pedagogical innovations, that is, an innovative 

curriculum, organizational or methodological solutions aimed at improving the quality of 

the School’s work. 

 

Section III 

Elementary School Community 

 

§ 8. 

All members of the Elementary School community, that is, pupils, parents (legal guardians) 

and employees are required to comply with the provisions of the Elementary School Statute 

and ISG Statute as well as: 

1) to take care of the good name of the Elementary School and ISG; 

2) to respect the views and beliefs of other people; 

3) to show mutual respect; 

4) to behave with dignity and culture; 

5) to take care of the property of the Elementary School and ISG; 

6) to repair the damage caused by them. 

 

§ 9. 

1. There is a total ban on smoking, using e-cigarettes, drinking alcohol and using other 

intoxicants and substances that cause addiction on the premises of ISG and during classes, 

camps and school trips organized by the Elementary School. 

2. It is also forbidden to possess, make available and induce others to use the aforementioned 

means. This prohibition applies to all the members of the School community 

 

Section IV 

Elementary School Funding Methods 

 

§ 10. 

The Elementary School is financed by the tuition fees paid by the parents (legal guardians), 

subsidies from the municipality and other sources consistent with the law. 

 



   
 

 
Gdańska Fundacja Oświatowa 
Ul. Osiek 11/12, 
80-842 Gdańsk 
www.gfo.pl 

 

 

 

 

§ 11. 

The detailed rules for paying the tuition fees by the parents (legal guardians) are contained in 

the Regulations of Fees and Discounts at the International School of Gdansk and in the 

Admission Rules for the International School of Gdansk. 

 

Section V 

Elementary School Authorities 

 

§ 12. 

1. The authorities of the Elementary School are:  

1) the Elementary School Director; 

2) the Pupils’ Council; 

3) the Parents’ Council; 

4) the Teachers’ Council. 

2. The rules of work of the Pupil’s Council, Parents’ Council and Teachers’ Council are 

specified in separate regulations. 

§ 13. 

1. The Elementary School Director’s term of office is 4 years.  

2. The terms of office of the Pupils’, Parents’ and Teachers’ Councils are one year. 

 

Section VI 

Elementary School Director 

 

§ 14. 

The Elementary School Director is appointed for a four-year term and may be dismissed by the 

Managing Director of ISG. In exceptional cases, the Director may also be appointed or 

dismissed by the Foundation’s Board. The Director may be dismissed before the end of the term 

at the request of the Foundation’s Board. The Managing Director of ISG determines the weekly 

teaching workload of the Director. Upon completion of the term, the Director has the right to 

be employed as a teacher at ISG. 

§ 15. 

1. No later than three months before the Elementary School Director’s end of the term of 

office, the Managing Director of ISG, after consulting the Teachers’ Council, decides to 

appoint the current Elementary School Director for the next term of office or organizes a 

competition for this position.  
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2. The competition is also organized in the event of dismissal or resignation of the Elementary 

School Director from his or her position. 

 

 

§ 16. 

The regulation of the competition for the Elementary School Director shall be approved by the 

Foundation Board. 

 

§ 17. 

The Elementary School Director: 

1) at the beginning of each term of office, regardless of the form of appointment, develops 

and presents to the Foundation Board, the Teachers’ Council and the Parents’ Council 

the concept of the school’s development and operation for his/her term of office; 

2) shapes the creative atmosphere at work, creates conditions for improving the quality 

of education; 

3) inspires teachers and introduces innovative teaching, educational, and organizational 

solutions at school, after obtaining the approval of  the Managing Director of ISG; 

4) directs and is responsible for the day-to-day teaching, educational and care activities 

as well as for the organization of the School’s work. 

 

§ 18. 

The Elementary School Director, in particular: 

1) represents the Elementary School; 

2) cooperates with the Pupils’ Council and Parents’ Council; 

3) chairs the Elementary School Teachers’ Council; 

4) exercises the pedagogical supervision over the teachers teaching in the Elementary 

School; 

5) participates in the preparation of the organizational plan of the Elementary School;  

6) participates in the preparation of the Elementary School budget; 

7) annually establishes and announces the admission criteria, developed in consultation 

with the Foundation Board and the Managing Director of ISG; 

8) submits an application to the Managing Director of ISG for organizing a competition 

for a teacher, if necessary; 

9) takes care of safety at school, with putting emphasis on OHS and fire protection 

regulations; 

10) is responsible for ensuring compliance with data protection regulations; 

11) is responsible for cleanliness and aesthetics on the premises of the Elementary School. 

 

 



   
 

 
Gdańska Fundacja Oświatowa 
Ul. Osiek 11/12, 
80-842 Gdańsk 
www.gfo.pl 

 

§ 19. 

1. After obtaining the approval of the Foundation Board, the Managing Director of ISG may 

appoint the Elementary School Deputy Director. 

2. The competences and duties of the Elementary School Deputy Director are defined by the 

Managing Director of ISG. 

 

Section VII 

Elementary School Pupils 

 

§ 20. 

1. Pupils are admitted to the Elementary School according to the criteria announced no later 

than in the last quarter of the calendar year - for the next school year, posted on the 

Elementary School website. 

2. The admission process consists of filling in and submitting the Application Form, an 

individual interview between the parents (legal guardians) and the Elementary School 

Director. 

3. The final decision about admitting a child to school is taken by the Director of Elementary 

International School of Gdansk. 

4. In the case of a positive decision, the parents (legal guardians) sign an Agreement for the 

child’s education. 

§ 21. 

The Elementary School pupils have the right to: 

1) an individualized care and didactic process adjusted to one’s own needs and abilities 

as well as a proper educational care; 

2) good preparation for further education and social functioning; 

3) getting familiar with the program of education and upbringing; 

4) using additional hours of consultation with teachers within the agreed period in 

justified cases; 

5) unfettered local government activity; 

6) respect for personal dignity; 

7) protection against all forms of physical or mental abuse. 

 

§ 22. 

The Elementary School pupils are required to:  

1) nurture their own development and respect the values contained in the mission 

statement of the Elementary School; 

2) participate in all the classes included in the curriculum or provide excuse evidence for 

the absence; 

3) use the time devoted to learning at school effectively; 
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4) prepare for school activities systematically; 

5) complete deficiencies in knowledge resulting from absences from lessons; 

6) behave with respect for all members of the school community; 

7) take care of school property, aesthetics and order in the school and school grounds and 

to prevent any signs of vandalism; 

8) remain on school premises during educational activities 

 

 

 

§ 23. 

1. The school has a system of distinctions, rewards, reprimands and penalties for pupils. 

2. Pupils who perform their duties in a special way or otherwise excel in the school 

community may be given praise or given rewards such as:  

1)  verbal praise from the subject teacher and/or class tutor and/or Director; 

2)  a letter of praise; 

3)  a prize in kind.  

3. Pupils who do not fulfil their school duties, violate the order and organizational 

arrangements of the Elementary School and the provisions of the Statute, commit 

inappropriate behaviour and do not observe the norms of social coexistence, may be 

subject to consequences and penalties such as:  

1) a conversation of the pupil with the subject teacher and/or class tutor and/or the 

Director  

2) a conversation between the pupil and the subject teacher and/or class tutor and/or the 

Director in the presence of the pupil's parents (legal guardians) 

3) a written reprimand from the class tutor with the possibility of lowering the conduct 

grade; 

4) a verbal or written reprimand from the School Director; 

5) deletion from the enrollment list of the Elementary School. 

 

§ 24. 

1. In the event of a violation of the pupil’s rights, the pupil or his or her parent (legal guardian) 

has the right to lodge a complaint with the Elementary School Director within 7 working 

days from the date on which such violation took place. 

2. In the event of a written complaint referred to in Par. 1, the Elementary School Director 

shall conduct the investigation within 14 days from the date of receipt of the complaint, in 

the case of difficult and complex matters, within one month. 

3. After the investigation, the Elementary School Director shall provide a written response to 

the complaint. 
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§ 25. 

1. The Elementary School Pupils’ Council is composed of pupils’ representatives elected in 

each form of the Elementary School – maximum two from each class group. 

2. The representatives are elected for a term of office of one calendar year. 

 

§ 26. 

1. The Chairperson of the Elementary School Pupils’ Council is elected for a one-year term 

of office, commencing from the beginning of the calendar year, in general elections 

organized by the Pupils’ Council among all Elementary School pupils. 

2. The Chairperson, together with the Elementary School Pupils’ Council, represents the 

pupils before the Elementary School Director and the Managing Director of ISG. 

 

§ 27. 

1. The Elementary School Director may, by way of administrative decision, delete a pupil 

from the enrollment list. 

2. A pupil shall be deleted from the enrollment list of the Elementary School in the event of, 

inter alia: 

1) gross violation by the pupil or his/her parents (legal guardians) of the rights and 

obligations contained in the Statute or other provisions of the Statute; 

2) failure of a pupil to achieve promotion to the next form; 

3) inability of the Elementary School to meet all the expectations of the parents (legal 

guardians) addressed at the Elementary School; 

4) behaving in a manner that poses a real or potential threat to the life and health of pupils, 

teachers and employees; 

5) repeated behaviour aimed at violating someone's dignity or personal property; 

6) gross and persistent violation of the rules of social coexistence, especially the use of 

violence against the members of school community;  

7) committing acts of vandalism, both on and off the premises of the Elementary School; 

8) distribution or use of narcotics or other substances harmful to health, consumption of 

alcohol; 

9) exhaustion of the possibilities of educational interventions by the teaching staff.  

3. A pupil once deleted from the enrollment list may not be re-entered on it.  

 

§ 28. 

1. The Elementary School has the right to terminate the Agreement for the provision of 

educational services at the Elementary International School of Gdansk with immediate 

effect, in the event of a serious breach of this Agreement by the pupil’s parents (legal 

guardians).  



   
 

 
Gdańska Fundacja Oświatowa 
Ul. Osiek 11/12, 
80-842 Gdańsk 
www.gfo.pl 

 

2. The pupil registration form referred to in § 20 Par. 2 is treated as an Agreement for the 

provision of education services at the Elementary School. 

 

Section VIII 

Parents (Legal Guardians) 

 

§ 29. 

The pupils’ parents (legal guardians) have the right to: 

1) reliable, current information about their children (pupils); 

2) becoming familiar with the curriculum and upbringing program; 

3) obtaining advice and guidance from teachers in identifying the causes of possible 

cognitive and educational difficulties and in selecting methods of providing help to a 

pupil; 

4) informing about the pupil’s health condition and making the obtained decisions, 

opinions and medical certificates available. 

 

§ 30. 

Pupils’ parents (legal guardians) are obliged to: 

1) monitor regularly their children’s (pupils’) progress in education and their conduct 

using the School e-Register applicable in the Elementary School 

2) timely bring and collect a pupil to and from the Elementary School  

– in person or by a person authorized in writing who ensures full security; 

3) inform about the pupil’s absence and excusing the absence; 

4) maintain personal contact with a teacher or the Elementary School Director at his or 

her request; 

5) pay the fees regularly and timely, in accordance with the Regulations of Fees and 

Discounts. 

 

§ 31. 

Parents (legal guardians) and teachers are expected to cooperate with each other in order to 

effectively influence the education of the pupil and determine the path of his or her individual 

development. 

 

§ 32. 

1. The Elementary School Parents’ Council consists of the representatives of parents (legal 

guardians) elected in each form of the Elementary School – maximum two from each class 

group.  

2. The representatives are elected for a term of office of one calendar year. 
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§ 33. 

1. The Elementary School Parents’ Council annually elects the Chairperson for a one-year 

term of office commencing from the beginning of the calendar year.  

2. The Chairperson, together with the Elementary School Parents’ Council, represents the 

parents (legal guardians) before the Foundation, Elementary School Director and the ISG 

Managing Director. 

 

Section IX 

Elementary School Teachers 

 

§ 34. 

The Elementary School Teachers have the right to: 

1) working conditions enabling the implementation of didactic and educational 

objectives of the Elementary School; 

2) respect for their views and beliefs; 

3) free choice of methods of education and upbringing; 

4) in teaching and education activities using the proprietary solutions developed by the 

team of teachers of schools and institutions of the Foundation. 

 

 

§ 35. 

The Elementary School teachers are obliged to: 

1) have an appropriate education and health conditions necessary to practice the 

profession; 

2) participate in shaping the basic and additional offer of the Elementary School; 

3) conduct educational and upbringing activities assigned by the Elementary School 

Director; 

4) take up replacements and caring activities, e.g. such as duty during school breaks, 

looking after pupils during school trips and outings; 

5) use the class time effectively and individualize their didactic and educational work; 

6) teaching and communicating with pupils in English or other language of instruction in 

international units; 

7) take care for the health and safety of pupils during their stay in the Elementary School 

and outside its premises during school outings and trips; 

8) cooperate with specialists providing psychological and pedagogical support; 

9) systematically improve their professional qualifications; 

10) cooperate with the parents (legal guardians) in the matters of upbringing and teaching 

the pupils;  
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11) participate in the Teachers’ Council sessions, meetings with parents (legal guardians) 

as well as events, celebrations, meetings resulting from the Elementary School’s work 

schedule; 

12) keep the record of their work according to the rules adopted at ISG. 

 

§ 36. 

1. The Teachers’ Council consists of teachers working in the Elementary School and the 

Elementary School Director.  

2. The Elementary School Director chairs at the Teachers’ Council. 

 

§ 37. 

The Elementary School Teachers’ Council: 

1) approves the work plan of the Elementary School for the school year;  

2) adopts resolutions on the results of classification and promotion of pupils; 

3) adopt resolutions on pedagogical experiments; 

4) adopts a resolution to delete a pupil from the enrollment list. 

 

Section X 

Organization of the Elementary School 

§ 38. 

1. The primary organizational unit of the Elementary School is a class group.  

2. The class group is supervised by a teacher – a class tutor.  

 

§ 39. 

1. The school year begins in September and ends in August..  

2. Classes in the Elementary School are held from Monday to Friday. 

3. A lesson hour is 45 minutes.  

4. In the Preschool unit and in forms I-III of the Elementary School, the teacher alone 

regulates the time of classes and breaks during the classes assigned to him or her. 

5. In older forms, depending on the nature of the classes, it is possible to organize the same 

type of classes in two-hour blocks - 2 x 45 minutes, with a break controlled by the teacher.  

 

§ 40. 

1. Some classes are conducted in the Elementary School with an exemption from the class-

lesson system. In particular, language learning and Physical Education classes can combine 

pupils from different class groups, depending on their level of proficiency and interests. 

The same applies to other subjects, if necessary, due to the specific interests and talents of 

individual pupils.  
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2. The size of the groups in which  classes are organized should depend on the technical and 

organizational conditions and the specifics of each class. 

 

§ 41. 
1. When it is necessary, classes at the Elementary School may be held using distance learning 

methods and techniques. 

2. The choice of distance learning methods and techniques is decided by the Elementary 

School Director in consultation with the Teachers' Council. 

3. The Elementary School provides each pupil with a school email account that is used to 

securely log in to the platforms used for distance learning. 

4. Lesson materials are available to logged-in pupils on the selected platforms, and may also 

be available in another form depending on the reported needs of the parent (legal 

guardian)/pupil. 

5. Safe distance learning is implemented taking into account: 

1) an evenly distributed load of classes for pupils on particular days of the week; 

2) variety of activities on each day; 

3) mental and physical capacity of pupils to undertake intensive mental effort during the 

day; 

4) combining alternate education with and without the use of screen monitors; 

5) restrictions resulting from the specific nature of activities; 

6) the need to ensure safety resulting from the specific nature of activities.                                               

6. Pupils' attendance in classes using distance learning methods and techniques is confirmed 

by logging on to the chosen platform, confirmed by an attendance record in the e-Register. 

7. Educational platforms and software in distance learning are free of charge for the pupil and 

the parent (legal guardian). 

8. Distance learning activities take place using pupil‘s or parents’ (legal guardians') private 

ICT devices. Such a device should be equipped with a screen, camera, microphone and 

loudspeakers (possibly headphones) and connected to the Internet. If it is not possible to 

participate in distance learning, the pupil's parent (legal guardian) is obliged to inform the 

school about this fact. 

9. All participants in distance learning are required to observe computer work and Internet 

safety rules. 

 

§ 42. 

1. The Elementary School provides care for pupils at least from 7:30 a.m.– 5:30 p.m.  

2. After the obligatory didactic classes, common room and additional classes are organized 

to develop the pupils’ interests.  
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§ 43. 

1.  The Elementary School shall organize and implement volunteer activities in accordance 

with the applicable laws. 

2.  The detailed rules for the way in which voluntary activities are carried out are laid down 

in the volunteer regulations. 

§ 44. 

1. The detailed organization of teaching, upbringing and care in a given school year is 

determined by the ISG organizational plan, developed taking into account the assumptions 

regarding the organization of work contained in the school set of curricula implemented in 

the ISG.  

2. On the basis of the ISG organization plan, a weekly timetable is established, which 

determines the organization of obligatory and additional educational activities. 

 

§ 45. 

1. A necessary element of the Elementary School’s work, not resulting directly from the 

organizational plan, are outings and school trips organized by the teachers in order to 

accomplish the educational and teaching tasks. 

2. Each outing and school trip should take place after obtaining the consent of the Elementary 

School Director.  

§ 46. 

1. In order to carry out its educational tasks, the Elementary School has adequately equipped: 

a computer classroom, subject classrooms and sports facilities.  

2. Pupils may use the computer and subject classrooms and sports facilities only under the 

supervision of a teacher. 

 

§ 47. 

ISG has a library with a reading room, which collects books and multimedia resources. 

 

 

Section XI 

Detailed conditions and method of internal school assessment 

 

§ 48. 

1. On the basis of the In-school Principles of Grading (hereinafter referred to as ISPG), 

teachers of the Elementary School may individually or in subject groups develop Subject 

Principles of Grading (hereinafter referred to as SPG) for a given school year. 

2. The principles for informing pupils and their parents (legal guardians): 

1) in September, EISG pupils and their parents (legal guardians) are informed of those 

accepted for the school year:  
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a) the educational requirements necessary to achieve particular mid-year and annual 

classification grades in compulsory education classes resulting from the 

implemented curriculum; 

b) the methods of checking pupils' learning achievements; 

c) the conditions and procedure for obtaining a higher than expected annual 

classification grade in a given educational activity. 

2) Parents (legal guardians) are informed about their children's education in the following 

forms: 

a) by viewing the current, mid-year and annual grades and messages in the School 

e-Register; 

b) by participating during the school year in meetings led by the class tutor and 

meetings with subject teachers, organized according to the ISG work schedule; 

c) by participating in the arranged individual meetings (at agreed time); 

d) by receiving information on the results of the mid-year classification, which is 

posted by the teachers of the individual subjects in the e-Register; 

e) at the end of the school year, they are informed of the results of their children’s 

annual classification by means of school certificates drawn up in accordance with 

applicable law. 

3. Grading of a pupil's educational achievement and conduct is aimed at: 

1) informing the pupil of the level of his/her educational achievement and personal 

conduct and his/her progress; 

2) helping the pupil in learning by providing the pupil with information about what he or 

she has done well and how he or she should continue to learn; 

3) providing guidance for self-development planning; 

4) motivating the pupil to make further progress in learning and personal conduct; 

5) providing the parents (legal guardians) and teachers with information about the pupil's 

progress and difficulties in learning and personal conduct and about the pupil's special 

talents; 

6) enabling the teachers to improve the organization and methods of their teaching and 

educational work. 

4. In the EISG, the following elements are graded: 

1) the pupil's educational achievement; 

2) the pupil’s personal conduct. 

5. Grading of the pupil's educational achievements is based on the teachers' recognition of the 

level and progress of a pupil's mastery of knowledge and skills in relation to the 

requirements set out in the general education curriculum and the educational requirements 

resulting from the curricula implemented at school.  

6. Grading of the pupil's personal conduct is based on the recognition by the class tutor, 

teachers and pupils of a given class group of the extent to which the said pupil respects the 
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principles of social co-existence and ethical norms, as well as the obligations arising from 

the Statute of the Elementary School and the in-school documents concerning the criteria 

for grading personal conduct. 

7. The pupil receives the following grades during the course of his/her school education:  

1) current grades; 

2) classification grades:  

a) mid-year and annual grades; 

b) final grades.  

8. The conditions of proper grading. 

1) Every teacher is obliged to: 

a) clearly specify their expectations; 

b) plan the grading in a variety of forms; 

c) specify the way and procedure for improving the grades obtained; 

d) make the reviewed and assessed written work of a pupil available at the request 

of the pupil or parent (legal guardian) during individual meetings or scheduled 

meetings with parents (legal guardians); 

e) make available, at the request of a pupil or parent (legal guardian), the 

documentation concerning the re-sit and classification examinations; 

f) grade systematically and fairly. 

2) The assessment of pupils in the Preschool unit and forms I-III is expressed in 

descriptive form. 

3) From the form IV onwards in the ISG, grading is expressed using MEN1 grading scale 

or a point scale converted into MEN grading scale as follows: 

 

 

Percentage of points obtained 

 

Grade in MEN grading 

scale 

less than 40% 1 

40–54% 2 

55–69% 3 

70–84% 4 

85–95% 5 

96% and above 6 

 

4) The total possible number of points (denominator) is calculated by adding up the 

maximum points available for a particular pupil. The maximum number of points 

 
1 MEN – Ministry of National Education – translator’s note 
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available for a particular pupil may be determined on an individual basis, according to 

the number of points a pupil could have received. 

5) The result of dividing the points scored (numerator) by the total number of available 

points (denominator) is given as a percentage (after rounding up to full number of 

percentages) and converted into a grade according to the above-mentioned scale.  

6) Irrespective of the points score, the final decision on the grade is made by the teacher, 

taking into account the pupil's progress and achievements, except that the grade given 

by the teacher cannot be lower than that resulting from the points conversion factor. 

9. Forms of grading the knowledge and skills: 

1) In the current grading/ assessment, various forms of verifying the knowledge and skills 

may be used, e.g. written form (essay, test, worksheet with exercises), oral form, 

project work, work in class, individual and group homework, practical work of a pupil 

(e.g. exercises in a P.E. lesson, making an art work at Art lesson), whereas the 

maximum number of points a pupil may obtain in individual forms of verifying 

knowledge and skills must be proportional to the scope of material and level of 

difficulty that is provided for in a given form; 

2) Forms specified by the teacher, e.g. quiz, analysis of scientific data, solving 

competition tasks, pupil’s activity and systematic work and involvement, especially in 

subjects such as Art, Music, P.E., are also subject to grading. 

10. The teacher is obliged to inform the pupils at least one week in advance about the date of 

the written work and to clearly indicate the scope of knowledge that will be covered in the 

work. In a teaching week, the number of written tests and class papers may not exceed two 

in forms IV - VI of EISG and three in forms VII – VIII of EISG.   

11. In the case of an excused absence from a class paper or test, a pupil receives 0 points and 

is obliged to pass this class paper or test at a later date agreed with the subject teacher, in 

which case the value of 0 will be replaced by the number of the points obtained. Unexcused 

absence from any written work means that a pupil receives 0 points from it without the 

possibility of re-sit or improvement. 

12. At the request of a pupil or his/her parents (legal guardians), the teacher determining the 

grade should justify it. When justifying a grade in educational classes, the teacher shall 

refer to the educational requirements and the pupil's recognized learning achievements and 

progress. 

13. General rules for determining the subject classification mid-year and annual grades:  

 

Grade expressed 

in words  
General rules for determining grades  

Excellent 
Range of knowledge: covers the entirety of the curricular requirements or a 

broader range; the content of the knowledge is related to each other in a 
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logical arrangement. The pupil actively participates in subject competitions 

and olympiads. 

Understanding of scientific material: scientifically consistent understanding 

of generalizations and relationships and explanation of concepts without the 

teacher’s assistance. 

Using and implementing the acquired knowledge: using knowledge 

independently and proficiently for theoretical and practical purposes. 

Culture of communicating information: correct language, style, freedom in 

the use of scientific terminology, ability to properly select the knowledge 

presented. 

Very good 

Range of knowledge: comprehensive mastery of the curriculum material (at 

the end of the year or term); the knowledge is linked together in a logical 

sequence. 

Understanding of scientific material: correct understanding of 

generalizations and relationships and explaining the concepts without the 

teacher’s intervention. 

Using and implementing the acquired knowledge: the skillful use of 

knowledge in theory and practice without the teacher’s intervention. 

Culture of communicating information: correct language, style, correct use 

of scientific terminology, precision of expression in line with the 

requirements of particular school subjects. 

Good 

Range of knowledge: mastery of curriculum material, the knowledge is 

linked by logical references. 

Understanding of scientific material: correct understanding of 

generalizations and relationships and explanation of concepts inspired by the 

teacher. 

Using and implementing the acquired knowledge: application of the 

knowledge in theoretical and practical situations inspired by the teacher. 

Culture of communicating information: lack of linguistic errors, some 

stylistic faults, basic concepts and principles are captured in scientific terms, 

moderately precise and concise language. 

Satisfactory 

Range of knowledge: scope of the curriculum material limited to the core 

content of the particular subject, basic knowledge linked by logical 

references. 

Understanding of scientific material: fairly correct understanding of basic 

generalizations and explanation of major concepts with the teacher’s 

assistance. 

Using and implementing the acquired knowledge: applying the knowledge 

for practical and theoretical purposes with the teacher’s assistance. 
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Culture of communicating information: small and few errors, information 

communicated in near-colloquial language, low precision and conciseness of 

expression. 

Poor pass 

Range of knowledge: not knowing most of the core curriculum material, the 

acquired information does not form a coherent knowledge system. 

Understanding of scientific material: lack of understanding of basic 

generalizations and inability to explain concepts. 

Using and implementing the acquired knowledge: significant difficulty in 

applying the knowledge even with the teacher’s assistance. 

Culture of communicating information: Numerous errors, clumsy style, 

difficulties with speech. 

Unsatisfactory 

Range of knowledge: A gross lack of curriculum knowledge and of logical 

consistency between pieces of information. 

Understanding of scientific material: a complete lack of understanding of 

generalizations and of the ability to explain concepts. 

Using and implementing the acquired knowledge: a complete lack of ability 

to apply the knowledge. 

Culture of communicating information: very numerous errors, grossly 

incorrect style, great difficulty in using correct Polish language.  

 

14. The teacher is obliged to adjust the educational requirements to the individual 

developmental and educational needs and psychophysical capabilities of a pupil with:  

1) the Decision on special educational needs; 

2) the Decision on the need for individual teaching 

3) the Opinion from a psychological-pedagogical counseling centre, including a 

specialist counseling center, on specific learning difficulties;  

4) another opinion from a psychological-pedagogical counseling centre, including a 

specialized counseling centre, indicating the need for such an adjustment;  

5) a pupil who does not have the above-mentioned decisions or opinions, who is covered 

by psychological and pedagogical assistance at school on the basis of identification of 

individual development and educational needs and individual psychophysical 

capabilities of a pupil conducted by teachers and specialists, a medical opinion on the 

limited abilities of the pupil to perform specific physical exercises during P.E. classes 

- on the basis of such decisions or opinions.  

15. While determining the grade for Ethics, Music, Art, Religious Education, Technology and 

Physical Education one should take into account first of all the pupil's commitment and 

effort in meeting the specific requirements of the classes, and in the case of Physical 

Education - also the regularity of the pupil's participation in classes and the pupil's activity 

in the initiatives undertaken by the School for the benefit of physical culture. 
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16. The Elementary School Director exempts a pupil from Physical Education classes or 

Computer Science on the basis of an opinion on the pupil's inability to participate in those 

classes issued by a doctor, for the period specified in that opinion. If the period of the 

pupil's exemption from Physical Education classes or Computer Science makes it 

impossible to establish a mid-year or annual classification grade, "exempted" is to be 

written in the teaching course documentation instead of the classification grade.  

17. The Elementary School Director exempts a pupil from performing certain physical 

exercises during Physical Education classes, on the basis of an opinion on the limited 

possibilities of the pupil to perform these exercises issued by a doctor, for the period 

specified in that opinion.  

18. The Elementary School Director exempts a pupil with impaired hearing, with profound 

developmental dyslexia, with aphasia, with multiple disabilities or with autism, including 

with Asperger's syndrome, from learning a second modern foreign language until the end 

of a given educational stage upon the request of parents (legal guardians) and on the basis 

of an opinion of a psychological and pedagogical counseling centre, including specialist 

counseling, which indicates the need for exemption from learning that modern foreign 

language.  

19. In the case of a pupil with a decision on the need for special education or a decision on the 

need for individual teaching, which indicates the need to exempt that pupil from learning 

a second modern foreign language, the exemption from learning that modern foreign 

language may be granted on the basis of such decision.  

20. If a pupil is exempted from learning a second modern foreign language, "exempted" is to 

be written in the teaching course documentation instead of the classification grade.  

21. The pupil is subject to classification: 

1) mid-year and annual classification; 

2) final classification.  

22. The mid-year classification consists in a periodical summing up of a pupil's educational 

achievements in educational classes and the pupil's personal conduct, as well as the 

determination of mid-year grades for these classes and the mid-year grade for personal 

conduct. Mid-year classification grading is carried out one day before the beginning of 

winter holidays at the latest. 

23. The annual classification consists of summing up the pupil's educational achievements in 

educational classes and the pupil's personal conduct in a given school year, as well as 

establishing the annual classification grade for these classes and the annual classification 

grade for personal conduct, provided that in Preschool units and forms I-III of the 

Elementary School in the case of compulsory and additional educational classes this grade 

has a descriptive form. The annual grade is concluded from the points earned throughout 

the school year.  
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24. If the predicted annual grade does not satisfy the pupil and the pupil falls short of the 

threshold for obtaining a higher grade: 

1) if the traditional system is used, to obtain one positive additional grade that would raise 

the pupil's annual grade in writing and/or orally within the specified time limit 

2) where the points system is used, less than 5 percentage points towards the threshold 

for obtaining a higher grade;  

the teacher shall, at the request of the pupil, give the pupil the opportunity to improve his 

or her grade to a higher one.  

25. The annual, mid-year and final classification is expressed: 

1) in forms I-III of EISG in descriptive form; 

2) in forms IV-VIII of EISG by means of point assessment converted into grades on the 

MEN scale. 

26. The annual and mid-year classification grade for personal conduct is given in the MEN 

scale by the class tutor after consultation with pupils, the pupil himself and teachers in 

accordance with the applicable legislation. In Preschool units and forms I-III this grade 

constitutes a descriptive assessment. 

27. The class teacher assigns the grade based on the following criteria: 

1) pupils’ respect for social coexistence rules, 

2) pupils’ respect for ethical norms, 

3) fulfillment of duties resulting from the student profile and the Statute of the Primary 

School. 

 

Behavior Degree of criteria 

implementation 

excellent almost always 

very good very often 

good regularly 

appropriate sometimes 

inappropriate seldom 

censurable almost never 

 

28. The final classification consists of:  

1) the annual classification grades in educational classes, as established in the form with 

the highest program, and 

2) the annual classification grades in educational classes completed in lower program 

forms at a school of a given type, and 

3) the annual classification grade for personal conduct determined in the form with the 

highest program. 

29. The final classification takes place at the end of form VIII of EISG.  



   
 

 
Gdańska Fundacja Oświatowa 
Ul. Osiek 11/12, 
80-842 Gdańsk 
www.gfo.pl 

 

30. Classification grades in educational classes do not affect the classification grade in personal 

conduct. 

31. The classification grade in personal conduct does not affect: 

1) classification grades in educational classes; 

2) promotion to a higher program form or graduation from school.   

32. Teachers inform pupils and their parents (legal guardians) of the predicted positive grades 

at the end of the school year at least one week before the classification session of the 

Teachers Council. Parents (legal guardians) are informed of the grades via the e-Register 

or during meetings.  

33. In the case of expected unsatisfactory grade at the end of the school year, the class tutor 

informs the pupil and his/her parents (legal guardians) of the threat at least one month 

before the classification session of the Teachers Council - written form is then obligatory 

in contacts with parents (legal guardians). The unsatisfactory grade determined by the 

teacher may be changed only as a result of a re-sit examination, held in accordance with 

the regulations in force, during the last week of the summer holidays. 

34. A pupil may be not classified from one, several or all educational classes if there are no 

grounds for establishing an mid-year or annual classification grade due to the pupil's 

absence from these classes exceeding half of the time allocated for these classes 

respectively in the period or term for which the classification is conducted. 

35. A pupil who is not classified due to an excused absence may take a classification 

examination. A pupil who is not classified due to an unexcused absence may take a 

classification examination subject to the approval of the Teachers' Council.  

36. The classification examination is conducted by a Committee appointed by the Elementary 

School Director. 

37. The classification examination shall be conducted no later than on the day preceding the 

end of the annual teaching and upbringing activities. The date of the classification 

examination shall be agreed with the pupil and his/her parents (legal guardians).  

38. A pupil who, for excused reasons, did not take the classification examination at the date 

set, may take it at an additional date set by the Elementary School Director. 

39. The grade determined by the classification examination is final.  

40. Starting from form IV of the Elementary School, a pupil who, as a result of the annual 

classification, received a negative classification grade from:  

1) one or two obligatory education classes, or 

2) one obligatory educational class or classes in national minority, ethnic minority or 

regional language; 

may take a re-sit examination in those classes.  

41. The re-sit examination is conducted by a Committee appointed by the Elementary School 

Director. 
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42. A pupil who, for excused reasons, did not take the re-sit examination on the date set, may 

take it on an additional date set by the Elementary School Director, no later than until the 

end of September. 

43. The annual classification grade determined in result of the re-sit examination is final. 

44. A pupil who does not pass the re-sit examination shall not be promoted to a higher program 

form. 

45. The Teachers' Council, taking into account a pupil's educational capabilities, may once 

during a given educational stage promote a pupil who has failed to pass a re-sit examination 

in one obligatory educational class or classes in national minority, ethnic minority or 

regional language to a higher program form, provided that these classes are conducted in 

the higher program form. 

46. A pupil or his/her parents (legal guardians) may raise objections to the Elementary School 

Director if they consider that the annual classification grade in educational classes or the 

annual classification grade in personal conduct has not been established in accordance with 

the regulations on the procedure for establishing these grades.  

47. The objections shall be raised from the date of determining the annual classification grade 

in educational classes or the annual classification grade in personal conduct, but no later 

than within 2 working days from the end of the annual educational and upbringing 

activities. 

48. In the case of confirmation that the annual classification grade in educational classes or the 

annual classification grade in personal conduct have not been established in accordance 

with the regulations on the procedure for establishing such grades, the Elementary School 

Director appoints a Committee which: 

1) in the case of the annual classification grade in educational classes, conducts a test of 

the pupil's knowledge and skills and determines the annual classification grade in the 

said educational classes; 

2) in the case of the annual classification grade in personal conduct - determines the 

annual classification grade in personal conduct. 

49. The annual classification grade in educational classes and the annual classification grade 

in personal conduct, as determined by the Committee, cannot be lower than the grade 

determined previously. The grade determined by the Committee is final, with the exception 

of a negative annual classification grade in educational classes, which may be changed in 

result of a re-sit examination. 

50. A pupil who, for excused reasons, did not take the test of knowledge and skills at the date 

set may take it at an additional date set by the Elementary School Director in agreement 

with the pupil and his/her parents (legal guardians). 

51. The above provisions apply respectively in the case of the annual classification grade in 

educational classes established in result of a res-it examination, provided that the time limit 
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for raising objections is 5 working days from the date of the re-sit examination. In this case, 

the grade determined by the Committee is final. 

52. A pupil in form I-III of the Elementary School shall be promoted in each school year to a 

higher program form. Starting from form IV of the Elementary School, a pupil is promoted 

to a higher program form if he/she has received positive annual classification grades in all 

compulsory educational classes, subject to the cases described in Section 46. 

§ 49. 

Parents (legal guardians) are informed about the education of their children (pupils) in the 

following ways: 

1) at the beginning of the school year they receive brief information from the class tutors 

about the teaching and educational offer of the Elementary School for the school year; 

2) they have access to the School e-Register; 

3) they participate during the school year in meetings held by the class tutor, organized 

in accordance with the Elementary School's work schedule; 

4) they participate in individual meetings organized (at an agreed time): pupil - parent 

(legal guardian) - class tutor; 

5) they receive information on the results of the mid-year classification; 

6) at the end of the school year they receive information by means of the certificates 

drawn up in accordance with the law in force. 

 

§ 50. 

The Elementary School conducts a systematic analysis of the effects of its work through: 

1) organizing annually (according to a schedule prepared by the Elementary School 

Director) diagnostic tests in order to gather information on the range of knowledge and 

skills acquired by pupils; 

2) conduction periodic surveys, formulated by the Foundation Board, in order to collect 

the opinions of pupils, parents (legal guardians) and teachers on the work of the 

Elementary School;  

3) systematically collecting information on the further careers of the graduates of the 

Elementary School. 

 

Section XII 

Final Provisions 

 

§ 51. 

This Statute applies to all the members of the school community. 
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§ 52. 

The text of this Statute is updated by the Foundation Council. 

 

§ 53. 

As of 1st December 2025, the to-date Statute of the Elementary International School of Gdansk 

expires and this Statute comes into force.  

 

 


