INTERNATIONAL SCHOOL OF GDANSK
SCHOOL LIBRARY REGULATIONS

§ 1. General Provisions

1. These Regulations define the rules for the functioning of the School Library of the
International School of Gdansk, which includes the International Preschool of
Gdansk, Elementary International School of Gdansk, and High International School
of Gdansk, hereinafter referred to as “the Library,” in particular the procedures for
accessing collections, the rights and responsibilities of users, and the procedure in
case of loss or damage to library materials.

2. The Library’s collections are the property of the International School of Gdansk,
hereinafter referred to as “ISG,” and are protected under the provisions of these
Regulations.

3. ALibrary user is any student, teacher, or employee of ISG who accepts these
Regulations. Acceptance occurs upon first use of the Library’s services.

4. User registration takes place at the beginning of the school year or upon
commencement of studies/employment at ISG. Registration is carried out by the
librarian in the library system.

§ 2. Rules for Accessing Library Collections
1. Registration and Identification:
Access to the collections requires reader registration by the librarian in the Library system.
2. External Loans:

A student may borrow up to three books at a time for a period of 30 calendar days.

The return date may be extended by an additional 7 days if there is no demand for the item.
A loan may be renewed twice, either in person or via email at: library.isg@gfo.pl.
Encyclopedias, dictionaries, atlases, and other reserved materials are available for use
on-site only.

3. Returns:

The return date is considered the day the materials are physically returned to the librarian.
The obligation to return borrowed materials remains in force regardless of the user's
absence (e.g., due to iliness).

Late returns will result in a temporary suspension of borrowing privileges, as specified in §
4.4.



§ 3. Student Rights and Responsibilities

A student has the right to:

1.

2.

3.

4.

Free access to the Library’s collections;
Assistance from the librarian in selecting literature;
Participate in classes, competitions, and reading projects organized by the Library;

Submit suggestions for new acquisitions to the collection.

A student is obligated to:

1.

2.

Comply with these Regulations and follow the librarian's instructions;
Maintain silence, order, and cleanliness in the Library premises;

Respect the materials provided: writing in books, underlining, folding pages, making
notes, or other marks is prohibited;

Return borrowed materials on time;

Not lend borrowed items to third parties;

Report any noticed damage to materials before borrowing;

Promptly inform the librarian of any lost or damaged borrowed material;
Use the collections appropriately and respect copyright laws.

§ 4. Procedure in Case of Loss or Damage to Library Materials

. A user who loses or damages library material must immediately notify the librarian.

After checking the availability of the title on the market, the librarian will indicate one
of the following forms of compensation:

e Provide an identical copy in the same (or similar) edition and binding, if
possible;
Provide a new copy of the latest edition;
In justified cases — reimburse the equivalent value of the book (determined
based on the purchase price or current market value).

The obligation must be fulfilled within 30 working days. After this period, the user
loses the right to borrow materials until the obligation is met.



In case of logistical difficulties (e.g., delayed delivery), the user may receive an
extension upon presenting proof of purchase.

In disputed matters, the user has the right to appeal to the Director of the Preschool,
Director of the Primary School, or Director of the High School.

§ 5. Final Provisions
. All matters not regulated by these Regulations shall be resolved by the Director of
the Preschool, Director of the Primary School, or Director of the High School in
consultation with the librarian.

These Regulations come into effect on September 1, 2025.

The Regulations are available on the websites of the schools and preschool that
make up ISG, in both Polish and English versions.

The librarian, in cooperation with the ISG Director, will conduct an annual review and
update the Regulations as needed.



