ISG
‘ Elementary International Daycare regulations
‘ School of Gdansk in Elementary International School of Gdansk

1. General provisions.

a) The daycare is an integral part of the school - in its program activities it implements
the goals and tasks of the school, with particular emphasis on the content and
educational and care activities adopted in the school's educational and preventive
program.

b) The afternoon activities has the form of general daycare and additional activities
(clubs).

¢) The daycare teacher is a teacher who has been appointed by the management and
under whose supervision the students are during the daycare.

d) The club teacher is a teacher who conducts additional classes that develop students'
interests.

e) The daycare's regulations are developed by the teachers at the beginning of each
school year (modified as necessary), approved by the school principal and presented
to students and their parents.

f) Students staying in the daycare are obliged to comply with these regulations.

2. Goals and tasks of the daycare
2.1.  The main goal of the daycare is to provide educational care, create conditions
for self-study and assistance in learning, and develop the interests and talents of
students.

2.2.  The tasks of the daycare include:

a) providing students with care before and after classes,

b) organizing games and activities,

¢) organizing classes to develop students' interests and talents,

d) assisting and coordinating students leaving the school premises,
e) shaping everyday culture habits,

f) ensuring safety while performing the above-mentioned tasks.

3. Organizational regulations

a) The activities of the daycare are managed by the school principal.

b) The school daycare can be used by all students who, due to the working time of their
parents (legal guardians) or the organization of transport to school, have to stay at
school longer, as well as students taking part in additional activities (clubs).

¢) Any change in the telephone number, address or person authorized to pick up the
child should be immediately reported to the office and updated in the school
documentation.
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d) During the daycare or school club, a register of students is kept by checking
attendance in the Librus electronic journal.

e) During the daycare, students remain under the care of the daycare teacher or the
club leader.

f) Club teacher cooperates with daycare teacher in order to provide smooth and save
transition of students between club and daycare.

g) Use of the school daycare is free of charge.

h) Only a healthy child, without symptoms of infection or infectious disease, may
attend after-school activities.

1) The daycare's operating schedule, including operating hours, is established and
announced at the beginning of the school year.

4. Division of students in the school daycare
a) Students stay in the daycare in the following departments:
- Paris (1% grade and 2" students),
- New York (3" grade, 4" grade and 5™ grade students)
- Sydney (6™ grade and 7" grade students).

b) There are two types of daycare available to students from the Paris and New York:
- quiet room (suggested activities include: doing homework, board games,
reading, drawing, etc.),

- noisy room (suggested activities include: games and physical activities, dancing,

singing).

¢) Additional classes (clubs) are organized for students of all classes, conducted by
school employees or external instructors.

5. A student's stay at the school club

a) Before the start of school classes, the parent/legal guardian brings the child to the
daycare and informs the teacher about it.

b) Teachers who are guardians during the daycare are not responsible for items lost by
the student.

¢) The daycare’s or club's equipment may be used only under the supervision and with
the consent of the teacher, who is responsible for ensuring its proper use and
protection.

d) The parents of a student who intentionally destroyed the daycare’s equipment may
be charged full or partial payment for the destroyed or damaged equipment.

e) The student's behaviour in the daycare affects the assessment of behaviour.
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6. Picking up the child from the daycare

a) The person picking up the child from the day care reports this fact to the day care
teacher, who verifies their identity and checks whether he or she is authorized by the
parents (legal guardians) to pick up the child.

b) Only parents (legal guardians) and persons authorized by them and entered in the
school documentation may pick up a child from the daycare

1) Ifaperson over 10 years of age is authorized to pick up a child, the parent is obliged
to attach the appropriate authorization to the school documentation.

j) In exceptional situations, a student may be picked up by another person who has not
been signed by the parent in the school documentation, based on a written
authorization containing information enabling confirmation of the identity of the
authorized person.

k) The teacher may refuse to release the student if the condition of the adult intending
to pick up the child indicates that he or she is unable to ensure the child's safety (e.g.,
alcohol consumption, aggressive behaviour). In this case, the other parent/legal
guardian or other authorized person should be called. If this is not possible, we turn
the child over to the police.

1) After the daycare activities parents are responsible for the uncollected child. If a
student is not picked up from the school during working hours and there is no contact
with their parents/legal guardians, the child may be handed over to the care of
appropriate authorities (police).

7. Rights and obligations of a club participant

a) A student using the common room has the right to:

- using the help of daycare teachers in doing homework and overcoming learning
difficulties,

- developing your interests and talents,

- using teaching aids, games, sports equipment and audiovisual equipment,

- educational care,

- friendly and subjective treatment,

- submit your suggestions for games.

b) A student staying in the school club is obliged to:

- reporting your intention to leave the school club to the club's teacher,

- impeccable and appropriate behaviour in the common room towards teachers
and colleagues,

- taking care of the order and decor of the daycare,

- respect the equipment and facilities of the daycare,

- cultural behaviour during club activities,

- respecting the teacher's instructions,

- compliance with the club's regulations.
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¢) Inthe event of inappropriate behaviour of a student, the daycare teacher informs the
parents/legal guardians and the homeroom teacher about the child's bad behaviour:

- by talking when picking up the child,

- in writing by making a note and sending it via e-mail.

d) In the event of repeated violation of the daycare's regulations, the student is liable in
accordance with the provisions of the school's statute.

0. Daycare documentation:
a) Attendance lists,
b) Daycare regulations,
c) List of persons authorized to pick up the student from school,
d) List of students who have permission to leave school on their own,
e) List of students receiving psychological and pedagogical assistance and
participating in additional activities organized at school.
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