
Procedure in the event of an accident
in the Elementary International School of Gdansk

The purpose of this procedure is to ensure professional activities of school employees who
guarantee proper care and necessary assistance to a student injured in an accident at
school.

1. Accident on school grounds
a) If an accident occurred at school and resulted in a deterioration of the student's

health, the teacher who witnessed the accident provides the injured person
with first aid and notifies the director and the parents or legal guardians of the
injured person.

b) If an accident occurs on school premises, resulting in a student suffering a
head injury, loss of consciousness or severe pain, the teacher who witnessed
the accident or school director calls the medical services (emergency service)
and notifies the student's parents or legal guardians and, if possible, provides
the injured person with first aid.

c) The injured student remains under the care of school staff until parents or
medical services arrive.

d) The class guardian immediately notifies the school principal about calling
medical services.

e) In case of minor cases (no obvious injuries - e.g. only slight redness, scratch,
slight cut visible), after providing first aid to the injured student, the person
reporting the incident agrees with the student: the need to call an ambulance or
the need for the parent to arrive earlier and the time to pick up the child from
school on the day of the incident.

f) A teacher who witnesses the event that resulted in an injury prepares a
post-accident report.

2. Accident during a school trip
a) If an accident occurs during a school trip, the trip leader informs the

management and the parents or legal guardians of the injured person about this
fact and provides the injured person with first aid.

b) If, as a result of an accident, the student has a head injury or loss of
consciousness or severe pain, the tour leader, in consultation with the
management, calls medical services (emergency services) and notifies the
student's parents or legal guardians. If possible, he also provides the injured
person with first aid.

c) In case of minor cases (no obvious injuries - e.g. only slight redness, a scratch,



a slight cut visible), after providing first aid to the injured student, the trip
leader determines with the injured person's parents or legal guardians the need
to call an ambulance or the need to pick up the student from the trip earlier.

d) The injured student remains under the care of the trip chaperones until the
arrival of parents, medical services or until he returns to school.

e) A teacher who witnesses the event that resulted in an injury prepares a
post-accident report.

3. Accident during other activities
In the event of an accident in the following situations, the procedures are the same as
in the case of an accident on school premises:

a) during physical education classes taking place in the gym;
b) during physical education classes taking place outdoors;
c) on the way to physical education classes or on the way back to school;
d) during a break outside;
e) while taking classes outdoors.

4. In each of the above cases, the rest of the group is supervised by a teacher appointed
by the school management.


